A Guide for Qualification in
Career Development Placement
Providers
September 2017

A Guide for Qualification in Career Development Placement Providers

Placement providers help students studying
to become career development professionals
The Career Development
Institute (CDI) is the UK-wide
professional body for the
Career Development sector.
It has a growing membership
of almost 5000 individual
members and affiliate
organisations, and hosts
the UK Register of Career
Development Professionals.
For over 50 years higher
education institutions in
Most courses also lead
the United Kingdom have
to a Master’s degree
offered a post-graduate
for students wishing
qualification for those who
to undertake a further
wish to practise as Career
year of directed
Development Professionals.
study or complete a
The Career Development
dissertation.
Institute currently awards
the Qualification in Career
Development to students
completing either full or
part-time courses of study at five universities
in England and two in Scotland. There is also
provision for students to enrol on a course of
Blended and/or Distance Learning at some of
these Centres.1

Most courses also lead to a Master’s degree for
students wishing to undertake a further year of
directed study or complete a dissertation.

Timing
The Qualification in Career Development includes
practical placements, in order that students may
understand the different workplace settings in
which career guidance and career development
activities take place.
Course Centres structure their placement
opportunities in different ways, but all aim to
offer students a minimum of 30 days workplace
experience in the course of the academic year.
These may be:

• ‘block’ placements of one or two weeks (5 or 10
days) in one organisation
• regular attendance for one or two days per
week over a period of time, such as one or two
academic terms
• occasional days in a number of different
organisations

Courses offer students the chance to experience
some or all of these formats, depending on the
nature of the placement.
1. A full list of Universities offering the QCD is given at the
end of the leaflet

Purpose
Placements are an integral part of the
student’s learning on a Qualification in Career
Development course, and amongst other things,
may provide opportunities to:
• experience a range of settings in which career
guidance and career development activities
take place
• observe and/or work with a range of clients

• observe experienced practitioners in their day
to day work

• practise interviewing and/or group work skills
• be assessed or receive feedback from
experienced practitioners on their interviews
and/or group work

• gather information and/or undertake research
for assignments or their Master’s dissertation
• understand more clearly the practical
application of their theoretical studies to the
workplace environment

• undertake visits and research the local labour
market
• learn about the networks in which career
development professionals operate

The potential benefits for placement
providers
Placements may be provided in a wide range
of different organisations including public
or private career guidance services, schools,
colleges, higher education institutions, and
voluntary and charitable sector organisations.
The benefits that may accrue to providers will,
therefore, vary depending on the nature of
the organisation, but certain general benefits
include:
• the input of fresh ideas from students
enthusiastic about their new learning

• opportunities for existing staff to hear about
any new or innovative practice of which
students are aware
• opportunities for experienced and
appropriately qualified staff to observe, give
feedback, and/or assess students
• the opportunity for employers to observe
potential recruits in the workplace

• a reciprocal flow of information between the
placement provider and the course centre
including sharing ideas and informing the
course curriculum
• opportunity to expose students to different
client groups
• opportunity to expose students to different
approaches to career guidance practice
• opportunity to influence or have input to
research topics
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Placement providers’ responsibilities
Students on QCD courses are undergoing
professional training, and as such, are expected
to understand their responsibilities, and to be
able to contribute to the work of their placement
provider.

It is also recognised by the CDI and course tutors
that provision of placement opportunities gives
students invaluable access to the expertise and
knowledge of employers in the sector.

Placement providers are usually asked to appoint
a suitable placement supervisor who will coordinate the placement, and ensure that the
student has a meaningful, useful and appropriate
experience.
Course centres have guideline documents or
handbooks for placement providers which set
out the particular aims and objectives of their
placements, and make clear how the experience
will contribute to the learning of the student.

Students on QCD
courses often have
previous working
experience before
embarking on their
studies.

Feedback to the course centre
on the student’s performance
is requested, usually in the
form of a written report.
This may cover such general
aspects of their behaviour as
their ability to be an effective
and co-operative team
member, their capacity to be a
reflective practitioner or their
overall contribution to the
work of the organisation.

Some centres also ask placement providers
to assess specific work by students, such as
group work or interviewing. If the provider has
suitably trained and qualified staff to undertake
such work, support would be available from
the course centre in the form of training to
familiarise staff with paperwork and assessment
and quality assurance criteria.

The potential benefits for the student
Students on QCD courses often have previous
working experience before embarking on their
studies. They understand their responsibilities
as guests in their placement provider’s
environment, and their need for direct
supervision is correspondingly low. They will
gain enormous benefit, however, from:
• access to ideas and inspiration from
experienced practitioners

If you think your organisation could offer
some meaningful experience to a student on
a Qualification in Career Development course,
please contact one of the course centres listed
below.

Courses attract students from all parts of England
and Scotland so you may wish to contact centres
in a range of locations:
Canterbury Christ Church University, Centre
for Career & Personal Development, Medway
Campus, Cathedral Court, 30 Pembroke Court,
Chatham Maritime, Kent, ME4 4UF
• Anne Chant – anne.chant@canterbury.ac.uk
03330117083 (email preferred)
Also offer provision in London.

Coventry University, Faculty of Health and Life
Sciences, Richard Crossman Building, Priory
Street, Coventry, CV1 5FB

• Dexter Du Boulay – hsx382@coventry.ac.uk or
02477 65704
University of Derby, International Centre for
Guidance Studies, Kedleston Road, Derby,
DE22 1GB
• Nicki Moore – n.moore@derby.ac.uk or
0133 259 1578

Edinburgh Napier University, School of Health
and Social Sciences, Sighthill Campus, Edinburgh,
EH11 4BN
• Pete Robertson – p.robertson@napier.ac.uk or
0131 455 6288

University of Huddersfield, School of Education
& Professional Development, Queensgate,
Huddersfield, HD1 3DH
• j.boyd@hud.ac.uk or
01484 478248

Nottingham Trent University, School of Social
Sciences, Burton Street, Nottingham, NG1 4BU
• Jo McFadden – jo.mcfadden@ntu.ac.uk or
0115 848 5816

University of the West of Scotland, School
of Media, Culture and Society, Paisley Campus,
Paisley, PA1 2BE
• Marjorie McCrory –
Marjorie.McCrory@UWS.ac.uk
or 0141 8483027

• access to feedback from experienced staff
• opportunities to meet clients and engage
directly with their issues

• opportunities to experience the workplace at
first hand and how this relates to the wider
network in which the organisation operates
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