i i Skills Builder
As we assemble, please share your ideas using the chat... g

Which skill do you think you use most in your role? Why?

skillsbuilder.org
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From presence to proficiency: Transforming work experience into skill mastery

CDI National Careers Leaders’ Conference
Daniel Langford, Senior Associate @ Skills Builder Partnership




Objectives

Introduce who we
are at Skills
Builder
Partnership

Explore why
essential skills
matter

Explain how we
support educators
to embed and
build essential
skills

N\ Skills Builder

S PARTNERSHIP

Consider how you
can deepen your
impact
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Skills Builder

One day, everyone will build the essential skills to succeed
 PARTNERSHIP

600+

. ! schools, colleges and
accenture cﬁ drer’s Wates, — === : :
Cheren alternative settings

L]
*CAREERS & wovos ;
ENTERPRISE - L, O iy E ¥
COMPANY .
@ e +
&,

e employer
J 1 ade | ondon ‘ .'. ® r NetworkRail
OILL kbl e . el @ veso partners

LifeSkills >/\<$TE._M & four acre trust 200+
ol T
° impact
% e — organisations
B 50 Real CRmm, 7 &UBS SSER whemen 9

oooooooooo




Defining essential skills Skills Builder
PARTNERSHIP

Knowledge Technical Skills

Communication Creative Problem Solving Self-Management Interpersonal

skillsbuilder.org



Step Statement

Step 1 Sharing Clearly: | communicate clearly to someone | know
Step 2 Discussing together: | communicate clearly in a small group
Getting Started Step 3 Meeting others: | communicate with new people when | need to

Step 4 Organising thoughts: | order my points to be understood

Knowing the audience: | adapt my communication to what my audience

Step 5 already know

Step 6 Choosing language: | choose appropriate language for the situation
Intermediate

|
S pea kI n g Step 7 Expressing self: | use tone, expression and gesture to be understood

Transmitﬁng information or ideaS Step 8 Using facts: | use facts and examples to support my communication

Sharing visuals: | use images, charts or diagrams when it helps my

bt 3 3¢ 13 Step 9 L.
oo ®eoos & @ communication

Step 10 Communicating sensitively: | talk about difficult or sensitive topics effectively

; ;::':?:.:;; : Steb 11 Speaking engagingly: | communicate in a way that is engaging for my
* ooe .zoo:. e Advanced ep audience
AR Ry : —_— Adaptive communicating: | adapt my communication depending on audience
$°% o283 o3 e s ° e ee? : P reactions
@ E:,EE°: ::.3353.53 e ,;E Step 13 Negotiating: | manage discussions effectively to reach an argument
Constructive communicating: | maintain clear and constructive
Step 14 S . L
Mastery communication in challenging situations
Step 15 Presenting: | present to an audience when required

Step 16 Inspiring others: | communicate a vision persuasively



Age-related expectations
Some useful guidance

Below
expectations

General formula Year Group -2
Example: Year / Grade 3 Step 1

Example: Year / Grade 11 Step 9

Approaching
expectations

Year Group -1
Step 2
Step 10

Meeting
expectations

Year Group
Step 3

Step 11

- Skills Builder

PARTNERSHIP

Exceeding
expectations

Year Group +1
Step 4
Step 12



Why essential skills matter Skills Builder
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Labour force update ™ Skills Builder

Q@ PARTNERSHIP

Figure 1: The percentage of young people who are not in education,
employment or training (NEET) increased over the year (January to March
2025) [Note 1]

In the U K, 1 3.5% Of young people People aged 16 to 24 years who are NEET, as a percentage of all people aged 16 to 24 years, by age, seasonally
. adjusted, UK, January to March 2019 to January to March 2026

(aged 16 to 24) are estimated to be

NEET (Not in Education, |

Employment or Training).

There are approximately 1,012,000
young people aged 16—24 who are
NEET.

For the 1 8_24 braCket, the N E ET Jan to Mar 2020 Jul to Sep 2021 Jan to Mar 2023 Jul to Sep 2024 Jan to Mar 2026
rate is even higher, sitting at 15.8%.

Source: Labour Force Survey from the Office for National Statistics




Why does this matter? 7\ Skills Builder

A growing body of evidence Qe PARTNERSHIP
ESSECI\\JTIALSKILI_S ° Individuals with higher essential skill levels are 25-50% less likely to be out of
TRACKER employment or education.

Driving social mobility and growth
through the Al transition

e Higher levels of the eight essential skills lead to higher skilled, higher paid jobs — with a
wage premium of up to £4,600 per year, up to 12% more than their peers.

™ SkillsBuilder
« PARTNERS 1P

e Individuals with higher levels of essential skills are more likely to be early adopters and
users of Al in the workplace.

N SkillsBuilder 2025
S PARTNERSHIP Robert Craig, Grace Stewart

Impact

Report

o e  Without essential skills, high levels of education and basic skills are less likely to lead to
positive life outcomes.

e High levels of essential skills can also compensate for a lower level of ‘traditional’

L academic education, including literacy and numeracy.



https://www.skillsbuilder.uk/insights

Essential Skills and Meaningful Work Experience 7\ Skills Builder

W PARTNERSHIP

In pairs or a small group around you, discuss the following:

What do you do to ensure that workplace experiences are meaningful?

What would you like to do more of or differently?

Browse the Universal Framework through the QR code @ s 330 3300 geses o8 @

How could this benefit your work experience programme and learners? O M T L e

What resources would help make this a reality? °:§3°:° ': -

i

@




Essential Skills and Meaningful Work Experience N\ SkillsBuilder

&% PARTNERSHIP

2 ) overcome setbacks and
processing information

SR . . .
L - o Using tactics and strategies to
Receiving, retaining and @
~ achieve goals
RN

@N
REARI Q Ve . .
e . Setting clear, tangible goals
Transmitting information e te t
or ideas and devising a robust route to

achieving them

% KS=RN
& % Findi i P (& Sup'por'ting, encouraging and
@ n g’galslgnl;::s 0 4 motlvatlnghc;t:leedr.; ?a;achleve a
Set clear learning outcomes e

Working cooperatively with
others towards achieving a
shared goal

Using imagination and

Engage in meaningful two-way interaction S e
Provide specific task-based feedback
Facilitate reflection

5,
z
3

&




The Equalex Framework and Employer Standards - Skills Builder

PARTNERSHIP

ENTERPRISE
“CAREERS &
equalex | ENTERPRISE COMPAY

COMPANY

* equalex learning outcomes
and objectives framework

Employer standards for careers education

Inspire young people Prepare young people
for their best next step to be career ready

Collaborate for success




CEC frameworks and standards Skills Builder

PARTNERSHIP

PRIMARY  -CAREERSS&
Startsmall  ENTERPRISE

Dream Big COMPANY

Career-related learning
outcomes and objectives
for primary pupils

£ CAREERS &
ENTERPRISE

“CAREERS & COMPAY
equalex | ENTERPRISE

COMPANY

8’§€ equalex learning outcomes
and objectives framework

Employer standards for careers education

Inspire young people Prepare young people

for their best next step to be career ready Collaborate for success

sKilisbullder.org



How we support educators Skills Builder
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Platforms and resources ™\ Skills Builder

Free to access for individuals Q@ PARTNERSHIP

Skills Builder Hub Skills Builder Benchmark
Skillsbuilder.org/hub Skillsbuilder.org/
benchmark
Where teachers can
conduct assessments Where students 11+ can
and access ready made complete skill based
resources, including self-assessments and share

300+ short lessons this dta with a tutor.




Skills Builder Hub ™\ Skills Builder

L% PARTNERSHIP

(video here)

hub.skillsbuilder.org/start/

v Online resource & impact platform for
teachers

v’ 300+Short Lessons, assemblies, et oo us
workshops, posters, certificates, passports @@

v Diagnostic tool - Measure skills and B o ~;

aggregate data for progress

v’ Online, bitesize teacher training modules @ oo Bt



https://www.youtube.com/watch?v=4MW5S1YwneI&list=PL05naZ60LYp-eWwZX8UKc3zo4eXSMoJqN&index=2

Assess learner’s essential skills Skills Builder
Provides bespoke resources for a target skill step PARTNERSHIP

Skills Builder Dashboard Resources Help & Training Account ~

HUB
)

emium resources W( O History 1( % Favourites W

(o) 7 -
& % Problem Solving

U Steps 1-16

Build skills with Te

( £ Measure progress 1

Starthere...
SSTEN, SREAKING OQ@M So, ., RN VORI Step 5
& °
Creating options: | create different possible solutions to
a problem
SCORE SCORE SCORE SCORE SCORE SCORE SCORE SCORE o M 757
8.25 3.50 5.00 5.50 7.00 ? ? 0.25 4 al / N
Update Update Update Update Update Measure Measure Update
progress progress progress progress progress skill skill progress
G @) @) (se1) (s Getting Started
((sep2 ) ( sep2 ) ( sep2 ) [ step2 | [ sep2 | _ Step2 Step 2
S =~ + S— S T Most learners have mastered this step
( Step 3 ) ( Step 3 ) ([ Stp3 ) [ Stp3 ) [ Stp3 ) S180.2 918D, Step 1 Following instructions: | follow instructions o o o ® ~
((stpa ) ( spa ) ( stepa ) | steps | [ sep4s | Step 4
((steo5 ) ( steo5 g ( step5 P | Step5 P [ Steps ) Step  Step5 (steps5 )
4 = — — = T Most learners have mastered this step
( Step 6 ) ( Step 6 J | Step6 ) | Stp6 | | Step6 | _91ep’o otep Step 6 Step 2 Seeking support: | find help from someone if needed o o o ® o
(seo7 ) ( step7 ) [ step7 ) [ sep7 | (sep7 W ( Sstep  Step7
(_steo8 ) ( step8 ) [ step8 ) | Steps | Stps | : Step 8
- = — — — Most learners have mastered this step
( Step 9 * ( Step 9 ) | Step9 ) | Step9 | | Step9 | Step 9 Step 3 Sharing problems: | describe problems to others ® ® ® ® O
((septo ) ( septo ) [ stp10 ) [ Step10 [ stpt10 ) Step 1¢ Step 10 Step 10

skillsbuilder.org



Introduce and inspire

|dentify links between the curriculum
and essential skills needed within the
workplace

Awareness of essential workplace
skills; self-assessment of current skill
level aligned to the Universal
Framework

Skills Builder

PARTNERSHIP

Core Theme: Introduce & Inspire

Learning Outcome

Increased Opportunity Awareness

Learners have a broad knowledge of a range of career
opportunities which enables informed decision making.

Improved Self-Awareness

Learners are aware of their passions, skills and work
preferences and understand how these could inform their
career choices.

Learning Objectives

Learners understand that there are different types of workplaces such as, offices, warehouses and home working, and that
there are different types of employment such as, self-employment, freelancing, and full-time employment.

Learners can recall a range of different sectors and jobs, and describe the characteristics of the workplaces these jobs might
take place in.

Universal Framework.

Learners can identify links between the curriculum and essential skills needed within the workplace and can give examples of
careers linked to subject areas.

Learners are aware of essential workplace skills and are able to self-assess their current skill level, aligned to the Skills Builder

Learners can identify their passions, interests and skills and consider how they might inform potential jobs or career pathways.

Learners can describe their work style and ideal working environment and can give examples of workplaces that would and
would not suit their preferences.

Inspiration

Learners are inspired and motivated by careers
opportunities which they may not have otherwise
considered.

Learners can recognise and challenge stereotypes about career pathways and understand that their career aspirations should
not be limited by them.

Learners can identify career role models and articulate their early career aspirations.

skillsbuilder.org



ﬁ Skills Builder

Curriculum guides SARTNERSHIP

Link essential skills with curriculum learning

e Demonstrate how , .é; i

educators can effectively

<. <.
practice essential skills as = i
. : How to build essential skills How to build essential skills How to build essential skills in
part Of thelr Su bJeCt Content' in Year 11 English in Year 7 Geography :ia:mieigf‘::
e English, Maths, Science,
Geography, History, MFL, @ @ O stsauke

DT, PSHE & Citizenship et

. : 3 3 3
guides are available on the = o = o = oreer
H u b How to build essential skills How to build essential skills How to build essential skills
’ in Year 8 Design and in Year 8 PSHE in Year 9 Citizenship
Technology Curriculum guide - Other Curriculum guide - Other

Curriculum guide - Other
All Skills Steps 6-9 Age 11-14 All Skills Steps 7- 10 Age 11-14

All Skills Steps 6-9 Age 11-14 O O O




Displays and Icons

Link to curriculum learning through reinforcement

Skill lcon Posters:

Can be referred to in lessons
where skills are being applied
« Can be used to promote a

whole-school focus skill

\’\5'\' ENI,V \/EM So

A
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Skill Icons:

 Paste into lesson slides

<z,

Q@ Q ©

, SkillsBuilder

¥ PARTNERSHIP

» Spotlights how skills are linked

to phases of learning



Career cards and challenges 7\ Skills Builder

Connect curriculum learning, essential skills and careers ¥ PARTNERSHIP

S PARTNERSH

() skilsBuilder  yx pesigner Challenge @

What does a UX Designer Do?

A UX Designer (which stands for User Experience
Designer) makes sure that websites, apps, or games are
easy, useful, and enjoyable for people to use. For
example, if you're trying to find a homework page on a
school website and it's confusing, the UX Designer is the
one who steps in to fix it. They don't just make things look
nice; they listen carefully to feedback, figure out what the
real problem is, and then design a solution that makes the
experience simple and satisfying for everyone

® Career challenges: Learners apply the essential skills in short challenges @ Challenge: Launch a new homework app g“
related to careers. For example, they apply Creativity like Musicians, Listening Learner A: You are a UX Designer

Imagine you are a UX Designer for a new school homework app that will be launched to students

like Journalists and Staying Positive like Doctors. Each challenge is 20-30 et oo o Wt e Tt it e G B N S o na

requirements for the app. They will tell you what they want the app to do and what they want it to

e Career cards: Support learners to reflect on the essential skills they will need
to succeed in their career aspirations. They will spark discussion around how
subjects, essential skills and careers are linked.

. . . . . . . look like but you may need to ask some questions to find out more information about their imings
minutes long so can be delivered in registration, a subject lesson, or in a for th launch, design and anything eise you would ke to know about the app.
CareerS S|Ot. AsyouhflenlolheHeadTeache'lrylo.

0 Show that you are paying attention by using your body language, eye contact and
small verbal responses. (Step 7)
QO  Ask open questions to turn any vague comments from the Head Teacher (e.g., "I
want it to look good®) into a specific design element. For example, ‘can you tell me
more about how you imagine the app to look?" (Step 8)
i s iy o s el e o s oo f;&'&féﬁ’g’é;‘i";l‘.;ﬁ;?&?:‘"s:m Q  Look for opportunities to summarise or rephrase what the Head Teacher is saying 1o
ensure you understand their requirements for the app. (Step 9)

Author Journalist Barrister Editor Advertiser Paralegal

An auhor s the creator of criginal herary work.
This could be n the form of a novel, essay. poem
and many more

o

@ 1450 © 1350 @ 1575 © 1525 @ 1600 © 16.00 @ 1475 © 1300 @ 1575 Q@ 1475 @ 1375 Q@ 1275 Then share your idea for what the app could look like with the Head Teacher, explaining how it will
g 2 meel their requirements.
© 1225 14.50 © 13715 14.00 © 1550 15.75 © 1275 14.00 © 1350 15.00 © 1250 12.25 il
: < 2 z " Learner B: Imagine you are the Head Teacher of a large dary school
@ 1275 © 130 © 15 © 1425 @ 1500 @ 1600 @ @ 1275 @ 1325 © 1w © 1475 © ns @ 1350 You want to create and launch a new homework app that is easy for teachers, students and
1200 @ 1375 & 1550 @ 1500 & 16.00 @ 15.25 & 1350 @ 13.75 & 1525 @ 1500 & 1300 @ 1300 parents to use. You are meeting with the UX Designer to tell them your requirements for the app.
Think of some answers to the following questions:
. Why homework ? How ?
of Par Marketing Manager Publisher English Teacher Proofreader e doyouneed PP g 90 you wantthe pp/to ook
e o i = e Who will the homework app be used by? e When do you want it to be launched?
Apetse e : Pkl Sy sl e
s, s wpbdy ot L
o e What do you want it to do?
@ 1600 © 1600 @ @ 1600 (© 1600 @ 60 © 150 @ 1525 © 1425 @ ©75 Q ms | @ 10 © 925 Take Tumns. Once you have completed the challenge, swap roles
© 1575 16.00 © 16.00 16.00 & 1525 46160 & 1475 1475 © 1300 15.50 © 1025 8.25
@ 1525 @) 1575 © 1575 (@) 16.00 @ 150 @ 1600 & 150 @ 1550 © 1325 @ 1425 © 825 @® 1075
) 1600 @ 1525 @ 1600 @ 1600 1575 &) 1475 & 1000 @ 1075

1575 @) 1575 € 1525 ) 1475



https://hub.skillsbuilder.org/resources/?q=career+cards
https://hub.skillsbuilder.org/resources/?q=career+cards

Short lessons 7\ Skills Builder
. , , s’ PARTNERSHIP
Build knowledge and awareness of essential skills

e 3 lessons per step of
the Framework

s Speaking Step 12 ™ SkillsBuilder
- ( ) Adaptive communication e FARTHER SHIE
® TeaCh bu | Id | ng bIOCkS Srep A% | adapt my communication depending on audience reactions
dCross a sequence

of lessons Our focus today is Building Block A... ‘ %

Building Block A Building Block B Building Block C

e Key components:

O Sta rte r What does it mean to Why is it important to How do you adapt to ‘
. . adapt to .audi:nce adapt to _audignce audience reaptiqns ¥
0 VI d eo to | ntrOd u Ce reactions? reactions? when communicating?
learning content
o Activities AR
o Final Question (@) 1mine ——

o Knowledge Recap



https://hub.skillsbuilder.org/resources/browse/short-lesson/

Skills Builder Benchmark 7N\ Skills Builder

Learners 11+ can self-assess their essential skill levels . & PARTNERSHIP

« ‘Students have used self-assessment tools to reflect on their
strengths and weaknesses in relation to essential skills in
preparation for writing personal statements and attending
interviews.’

Skills Builder Benchmark

Skillsbuilder.org/benchmark ‘ )
« ‘Staff are using the data from benchmark to help them

Where students 11+ can pitch their lessons at an appropriate level (especially in
complete skills terms of speaking).
self-assessments

e ‘All staff, including support staff, have used benchmark to
@@ self-assess their essential skills. Through discussion with their
line manager they are now finding opportunities to develop

* their skills.



Benchmark: Learner Assessment N\ Skills Builder

S’ PARTNERSHIP

* Available for free to individual
learners aged 11+

* Awareness: Videos introduce

G the skill and its key themes

* Reflect: Learners complete
- .
s A4 questions o
e B v MY TOP 3 STRENGTHS MY TOP 3 AREAS FOR DEVELOPMENT - B en Ch mar Kk hi Q hli g h tst Op 3
R strengths and areas for
T ey e B — R — development

STEP9 I rephrase or summarise what | learnt STEP 16 1 objectively evaluate and integrate different perspectives [ ] D O Wn I O a d a b I e S k I I I S r e p O ,T

* Practise: Suggested activities

STEPS 1-4

Getting started

Reliably receiving information by maintaining adequate focus, recalling

e Build: Links to other tools

simple instructions, checking your understanding, and accurately
passing on information.

* Reflect: Log in and reevaluate




Benchmark: Key Features ™\ Skills Builder

@ PARTNERSHIP
Learner Dashboard

Your learner dashboard Learner Dashboard
includes:

Benchmark yourself against the Skills Builder Universal Framework to understand your strengths and

development areas in each of the eight essential skills.

» Skills profile — see your
current sKkills scores,

strengihs and areas for

development

* History — review previous

Speaking
surveys and download o | |
. istening Problem Solving
Skills Reports N W
e Other tools — links out to \
the Universal Framework —
and Launchpad \ /

Aiming High



Benchmark: Key Features Skills Builder

PARTNERSHIP

Skills Survey
\«\STENWG‘ Getting started > Intermediate > Advanced > Mastery >
How the skill surveys work: @ (2[5 5)(s)(7] (o]0 (11 (i) (1] [s]
1. Choose a skill 4] L8] 12 18]
2. Watch a short video to
learn about key
definitions and concepts e
_ Getting started
3 - Answer q ueStlonS Reliably receiving information by maintaining adequate focus, recalling
related to each Sk|” Step simp!e instrflcftions,t.checking your understanding, and accurately
passing on information.
If the upcoming stage seems
too challenging, you can
‘End here’ and go straight to
STEPS 1-4

your results.
How often can you listen for at least a short time?

Almost Never Rarely mes Almost Always

skillsbuilder.org



Investigate and explore 7\ SkillsBuilder

Qe PARTNERSHIP

Core Theme: Investigate & Explore

e Evidence essential skills developed P — | Learming Objectives

Learners can evidence the essential workplace skills they have developed, aligned to the Skills Builder Universal Framework

e Demonstrate essential skills _
Career Readiness Learners can demonstrate essential skills applicable to different workplaces, including skills required when working in a remote
appl icable to d iffe rent Workplaces Learners have developed essential skills which will environment

support them to transition to the workplace.
Learners can create, develop or design something based upon a brief set by an employer, and identify the essential skills they
used

e |dentify the essential skills used to
Learners understand the different routes into employment and understand the differences between pathways.
i Exploration of roles and ibiliti
Com plete a brlef from an employer e Using real life examples, leamers can describe the roles of different people within an organisation and talk about what

Learners have a deeper level of knowledge and they do

understanding about the role responsibilities, and

@ Relate the essential Ski I IS used to a pathmays of careers in aress of Inbecest. Learners can create, develop or design something based upon a brief set by an employer, and relate the essential skills they
used to a potential career pathway
Ca ree r pathway Understanding of growth sectors and the changing

economy
Learners understand how the local and national labour Learners can identify growth sectors within their local area and talk about the types of jobs within these sectors.

market is changing and what this might mean for their

career choices.




Skills Builder Careers Explorer tool - Skills Builder
PARTNERSHIP

Build understanding of the skills required in specific workplaces

Sales and retail assistants Surgeons
S0C:7111/00 S0C:2212/14

I e w
Listening Listening

Speaking Speaking

6 1 2 3 4 B 6 7T @8 8 10 11 12 18 14 15

Problem Solving Problem Solving

Creativity Creativity

Staying Positive Staying Positive

Aiming High Aiming High
Leadership Leadership

Teamwork Teamwork

o 1 2 3 4 & 6 7 8 9 10 M 12 18 14 15

o 1 2 3 4 5 66 7 8 9 10 11 12 13 14 15 &
Skill Score

Skill Score



https://www.skillsbuilder.org/essential-skills-profiles

Reflective Log

Reflect and gain feedback on the application and use of essential skills

e This interactive Reflective Log supports learners who are working on a project

or taking part in work experience. It allows learners to evaluate their essential
skills, set skill goals, reflect on their skill development and plan their next

steps. This resource can be used digitally or in print.

Skills Builder Benchmark O SkiusBulider

Project goal setting

Q StitsBuider

Daily Skills Diary: Day........... O Sumbuider

+ Download a Skill Report to get an overview of your
Benchmark assessment for each skill

* You can revisit your Skill Reports on your Leamer @
Dashboard via the History Tab

*+  Record your skill scores in the boxes below:

@ Skill score = @; Skill score =

-\'o: Skill score = ( Skill score =

le; Skill score = @ Skill score =

€: || Sillscore = f@, Skill score =
5 A"

Review

* Re-create your skill web below. Show this to your teacher or mentor to help
you discuss your essential skill strengths and areas for development.

Re-create
Neggin . 2

Set your goals
® Top tip: share your goals with your teacher or r 50 they are aware of what you want to
3 ac M’ & on your project T ey may pzr vide opportuntties or tas elp you work towards them

SMART GOAL 2

skill focus: —_

My goal

How can you make your goal SMART?

Specific

Measurable

Achievable

Realistic

Timed

Evidence: how did you work towards this goal during your project?

Consider your day. Use these pages to reflect on your successes and challenges, list the
skills you built and provide an example of a situation where you effectively built your skills.

What went well today?

What did you find challenging about today?

Which skills did you build today?

« @D OO OO &0

Can you give an example of a situation where you built your skills today?

What was the situation? What did you do? Who eise was involved? What tools did
you use to help you? What was the end result? How was your success recognised
by others?

O Skills Builder
PARTNERSHIP

Reflective Log

For projects and work experience

Name:

N\ Skills Builder

% PARTNERSHIP

chmark O sesweer chmark Q) StsBuider g © ssBuider

O Skills BUlder g un ovenew ot your o
BENCHMARK  fech skl

WSt The Skits Bulder Univsrsal Framework



https://hub.skillsbuilder.org/resources/reflective-log/

Apply and demonstrate

e FEvidence where essential skills have
been applied in a workplace
environment

e Evidence where skills have been
applied in recruitment processes

.‘ Learning Outcome Learning Objectives

ﬁ Skills Builder

PARTNERSHIP

Core Theme: Apply and Demonstrate

Learners can evidence when they have applied careers knowledge, essential skills and behaviour within a workplace
environment, and have received employer feedback on their work

Learners can demonstrate what they have learnt as a result of their experience of the workplace and articulate how this will
Applying Knowledge and Skills in the workplace inform their future decision making

L d " o b lied t! Learners can evidence when they have applied careers knowledge, skills and behaviour within recruitment processes, such as

eamers can evidence when they have applied their z

: P mock interviews or mock assessment centres

knowledge and skills within the workplace, can articulate

this to potential employers, and can use their experiences .

t K ¢ d q Learners can compare their experiences of different workplaces and evaluate the impact each has had on their career

0 MaKe informed career decisions.
readiness and decision making

Leamners can critically assess how their experiences of the workplace have challenged stereotypes and raised their aspirations.




Skills Builder

PARTNERSHIP

Skills-Based CV Writing Guide

Evidence essential skill development and apply to a specific job role or industry

e The 5-step process detailed in this document will supports learners to do the
following:
o ldentify which essential skills are relevant to their ideal job role or company.
o Reflect on which essential skills they have and when they have used them
successfully.
o Present their essential skills clearly in a skills CV format.

SkI"S Buﬂder

. PARTNERS!

Drafting a skills-based CV O =i Drafting a skills-based CV O s Drafting a skills-based CV O sseuser

Step 1 - Researching the job role

Step 3 - Exploring the Interactive Universal Framework Step4-C

Explore the skill steps that you identified as relevant for your job in the previous activity.

an ial skills

grid

The first step towards a successful CV is to research a prospective employer or industry and
consider what experience and skills are required for a particular job role or sector.

Can you detail examples of situations where you have built or applied the 8 essentil skills?
The examples you use could be from a range of different contexts such as the workplace,
education or wider life (for example, volunteering, fundraising or hobbies), unless stated
Itis also worth considering an employer’s values (for instance, around inclusion and @, Listening otherwise in the application guidance.

diversity, sustainability or community outreach) to ensure they align with your own.

You will use a refiection grid to structure your example. List the essential sill, skill stage,

stop 2- connac""g the ]Db role to the essential skills [ —— —— context and skill steps that relate to the situation, then use the STAR method to provide
e[S == = e Skills-based CV Guide
Next, look at the essential skills below. Undemeath each skill you will see four skill stages: ;Z’;""" = == = I s o~ ase U |
Getting started, Intermediate, Advanced and Mastery. Next to them are the skill step s ) - — — — sr:a‘:"ﬁ-.: e
summaries. What is the employer looking for? Which of these skills relate to the job 9 = e
here - situation or challenge you faced
description? Look at al of the 8 essential skills on pages 2. 3 and 4. Alm to circle 4 to 6 e

skill stages that are most important for the job.

Don't have a specific job in mind? Circle the skill stages you see as your strengths instead.

Explore the steps by clicking on them. Take some time to explore the core ideas A, B

Task
Describe your responsibility or
role in the situation or chalienge

How to showcase your essential skills

" Action
Listening and C within the skill step: * Explain the specific actions you
J J Getting ¥ Core ideas took to deal with the situation
started Result .
ﬁ Shae o otome of your Name:
Intermediate actions

L8 Vet = meant by open questions % ! E"o

The example below uses colours to highlight the different STAR elements:

Essential skill: Leadership | Stage: Intermediate Context: Workplace
Ay Skill step/s that this | Step 6: Mentoring
situation refers to: I use my experience to support others

Skill Stage: Speaking

B0 ¥ #29 when cpan quastions are helohl m

Situstion where you | [Situation] Whilst in my role as Retail Assistant at X shop, a new

built or applied this | team member was struggling to process a refund transaction for an
z:z:g Sharing clearly “‘mmm"’ “:::;" OMM"‘"“‘ Consider the reflective questions in the ‘Assessment’ section at the bottom of the essential skill: ving a busy shif. (Task] A
page. Situation o colleague throu
xmm \.llo Task s satisfied. [Action] |
Intermediate Choasing language ,O Assessment Action ook the lead on
Result

Ao - - - -

YR Negotiating

repeat a simpler transaction on their own
[Result] The customer left the shop saushed and
member successfully completed the subsequent transaction without
help.



https://hub.skillsbuilder.org/resources/skills-based-cv-guide/

Mock Interview Pack

Articulate the application of essential skills in a workplace setting

This resource is designed to help educators and careers leaders to organise
high quality mock interviews for their learners (age 14+). The pack includes
everything they need to organise a mock interview and case study activity, as
well as worksheets to support learners to prepare for and reflect on these

experiences.

O Skisis Builder Interview Preparation Worksheet (for learners)

© st Buier Reflection Worksheet (for learners)

0 ‘Skita Builder Interview Questions (for interviewers)

. Listening - step 12: Comparing views: | compare difforent points of
w

| vies
@ When have you worked in a team and listened to people’s different points
of view? Think about how you showed people that you were listening to
them. Why is it important to listen to others’ opinions?

Speaking - step 11: Speaking engagingly: | communicate in a way

™)) thatis engaging for my audience
Think about a time when you have tried to speak engagingly with

someone. How did you use your tone, language and gestures to engage
them? How did you know they were engaged?

... Problem Solving - step 10: Recognising patterns: | identify patterns

se to gain insight
A\ Describe a time when you have solved a complex problem by identifying
~  pattems. What was the problem? What types of patterns did you spot?
How did the patterns help you to find the right solution?

s, Creativity - step 9: Flexible thinking: | challenge my assumptions

7 aboutideas

\ When have you used creativity to think of new ideas? This about the
questions you had to ask yourself o challenge your own assumptions.
Why is it important to challenge your own assumptions and beliefs?

Use the following questions to reflect on your experiences during the mock interview
process.

Interview Reflection

How did you find the interview process? What did you leam from the experience?

What are you proud of? Why?

Thinking about the skill you found most challenging o demonsrate, how might you
build this skill moving forward?

As the interviewer, you can use the following questions to conduct a mock interview.
Each question is designed to support the interviewee to demonstrate the eight
essential skills

000880 @

You can ask the first question before asking for more information with the additional
questions, if necessary. Please make a note of any comments or constructive
feedback you would like to share with the interviewee.

Questions Notes / Feedback

Listening (step 12) What went well..
Describe  time when you listened
to other people’s points of view.

Additional questions
© How did you show you were
listening carefully? Even betterif...
o Why did you feel it was
important to listen to their
opinion?

Speaking (step 11) What went well..
Tell me about a time when you

have tried to speak engagingly with

someone.

Additional questions
« How did you change your Even better if.
language o tone?
« How did you know they were
engaged?

N\ Skills Builder
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Mock Interview Pack
Age 14+

Learners reflect on their essential skill strengths and
demonstrate them in a mock interview format.

QO0OCOOOs®

Generously supported by:

KPMG



https://hub.skillsbuilder.org/resources/mock-interview/

Platforms and resources reflection ™\ Skills Builder
W PARTNERSHIP

Reflect on or browse the resources covered
Which would you like to use/try?

What additional support would be helpful to utilise these?

Universal

Framework The Hub Benchmark




Examples of great practice 7\ SkillsBuilder

Qe PARTNERSHIP

—
——

Central Foundation Boys' School Ryde Academy

Supports work experience by Shares the Skills Builder framework
integrating Skills Builder resources with local employers beforehand
into a dedicated workbook, enabling and using redesigned feedback

Year 12 students to set specific forms that allow students and

essential skill goals and work employers to explicitly evaluate

toward clear developmental progress in essential skills during
objectives during their placements. @ their placements. @

A A
Skills Builder Skills Builder

Sitver birard Stlrer huard



https://www.skillsbuilder.uk/case-study/ryde-academy
https://www.skillsbuilder.uk/case-study/central-foundation-boys-school

Waltham Forest College

Waltham Forest College @

-
,
e
Skills Builder
GolA fuwara

7\ Skills Builder

Qe PARTNERSHIP

Joined the Accelerator programme in 2023

Tailored skills assessment on navigate as part of induction
Skills embedded in college tutorial programme

Skills used to set SMART targets in one-to-one sessions
Linked to curriculum learning plans and within enrichment

Essential skills integrated into a bespoke work experience booklet, providing
the opportunity for reflection on how these skills were applied

Supported with essential-skills focused staff CPD



https://www.skillsbuilder.org/global/case-study/waltham-forest-college

How can you deepen your impact? Skills Builder

PARTNERSHIP

skillsbuilder.org



Individual Teacher

Start building skills for free with
your own group of students

Create your free account on the
Skills Builder Hub

Access 300+ Short Lessons and
a suite of supporting resources

Add and assess multiple
groups, and see impact over
time

%5

MAT Membership

Take a consistent approach to
building skills across your Trust

Work with other schools in your
Trust, supported by a dedicated
Education Associate

Receive support and training at
a Trust and/or school level

Accredit your Trust’s provision
with a Skills Builder Award
Apply any time!

Digital Membership

Unlock Premium Resources to
inspire students across multiple
cohorts

Access Challenge Days and
Projects via the Skills Builder
Hub

Add and manage multiple
teachers and their classes

Download assessment data and
track progress over time

Skills Builder

PARTNERSHIP

Accelerator Programme

Embed a strategic approach with
support on our flagship
programme

Join a national network of 400+
Skills Leaders

Work closely with our team of
teachers on strategy and training

Achieve the Skills Builder Award for
high quality provision

Apply from now!

skillsbuilder.org



The Skills Builder Accelerator

The Skills Builder Accelerator is our flagship programme for educators

The Accelerator programme includes touchpoints with a dedicated Education Associate at Skills Builder, who is a

qualified teacher. Plus, there are ongoing elements that run throughout.

Skills Builder

PARTNERSHIP

We fundraise over £500K annually to provide fully- funded programme places for new schools and colleges in their first

year.

AUTUMN TERM

SPRING TERM

SUMMER TERM

SET PRIORITIES, TAILOR PLANS & USE OUR TIME
Planning meetings with SLT

Bespoke flexible support time "NEW*

UPSKILL WITH PEERS & TRAIN YOUR TEAM
Skills leader training days

Training sessions for staff

NETWORK, LEARN & SHARE ON CHOSEN TOPICS
Communities of practice W'

Conference day NEW

ACCESS IMPACT DATA & RESOURCES ONLINE
Admin & teacher dashboards

Premium resources NEV’

* Apply in the Spring term and be invited to get started early in Summer.

Skills Builder
Browze Airard

Skills Builder
Stlrer board

Skills Builder
6%4&‘ i


https://www.skillsbuilder.uk/uk-accelerator?utm_source=careers_hub&utm_medium=email&utm_campaign=accelerator_2026&utm_content=main_page

Register your interest

@ s AR R

Round 2 deadline

Friday 10 July 2026

There are just 200 fully-funded programme places available for 2026-27.

Apply online

skillsbuilder.org/uk-accelerator

*Only 200 fully-funded places available to UK state-maintained schools and colleges in 2025-26. skillsbuilder.org


https://sites.google.com/enablingenterprise.org/intranet/how-to/skills-builder-brand-book
https://www.skillsbuilder.org/uk-accelerator

Questions & Thank you!

7\ SkillsBuilder

Contact me directly: daniel.langford@skillsbuilder.org ¥ PARTNERSHIP

skillsbuilder.org



