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Description 

This new course will enable careers educators and careers advisers working in schools and colleges 

to gain an excellent understanding of the key components involved in constructing, managing and 

delivering a careers programme for learners. Participants will review their current provision against 

career theory, statutory duties and Oftsed requirements.  They will also make plans for developing 

their career programme. 

 

This one-day course is based on the AIM Awards level 4 Certificate in 'Skills in Managing Careers 

Guidance in a Learning Environment'. In the last session of the day, we will tell participants how they 

can go on to do the certificate if they wish. Information about the qualification can be viewed on the 

AIM Awards website http://aimawards.org.uk/news/new-qualifications-managing-careers-guidance-

qcf/ 

 

Aims of the course: 

Participants will develop a clear understanding of the rationale and context for careers delivery in 

their organisation 

 

Learning outcomes: 

Participants will: 

 understand the main career theories and how these can be applied to practice 

 analyse the characteristics of effective career-related learning in their work setting 

 know effective career learning evaluation strategies 

 analyse their practice against national good practice and statutory duties. 

 manage careers guidance contracts effectively. 

 

Target group 

The course is aimed at senior leaders, middle leaders, teachers, teaching support staff and careers 

advisers in schools, colleges and learning providers who are involved in managing, planning and 

delivering careers programmes. 

 

Methods of Delivery 

Activities, group discussion and on-line participation.  

 

Delivered by: 

• Highly skilled and experienced career professionals  

• Career Development Institute members  

• Holders of post graduate level careers-related qualifications 

http://aimawards.org.uk/news/new-qualifications-managing-careers-guidance-qcf/
http://aimawards.org.uk/news/new-qualifications-managing-careers-guidance-qcf/


Programme Overview  

 

09.30 Welcome and introductions 

 

09.45 Career Choice theories and their impact on your school 

 Introduction to structuralism, developmentalism, differentialism and constructivism 

 Complete document 1 – Occupational Choice Theories School Review 

 

10.30 Delivering career related learning 

 Identify career theories in the Careers and Work Related Learning CDI (ACEG) framework  

 

11.00 Break 

 

11.15 Delivering career related learning (continued) 

 Statutory duty and Ofsted 

 Models of delivery – complete document 

 Guidance Community – complete internal and external supplier's document 

 Whole school approach - complete self-assessment against a QiCS (can use Career Mark self- 

assessment?)  

 

12.30 Lunch 

 

1.30 Managing Careers Guidance Contracts 

 Why contract? – contracting law and safeguarding 

 Definitions exercise 

 Case Studies exercise 

 Complete contracts in your organisation document 

 

2.30 Break 

 

2.45 Evaluating Careers Programmes 

 Rationale for evaluation and student participation, reference in Better Practice 2 re Hart's 

ladder 

 Distribute Connexions little book of evaluation 

 Complete evaluation document 

 

3.45 Accrediting the learning 

 Explain the documents they have produced can be used in the assignments. 

 

4.00 Close and evaluation 

 

 

 

 



Trainer biographies 

 

Mark Wilkinson is Lincolnshire’s careers education information advice and guidance (CEIAG) 

Manager.  

Mark leads on increasing the capacity of Lincolnshire’s learning organisations to deliver CEIAG. This 

includes self-assessing school programmes, advising and assessing on career quality awards and 

operating as course leader for accredited programmes in careers education and careers advice. 

Mark co-authored with Highflyers publishing the careers education resource Careers Train and was 

part of the team that developed the AIM Awards level 4 certificate in Skills in Managing Careers 

Guidance in a Learning Environment. 

 

Anthony Barnes is an independent careers education consultant, writer and trainer. He is also an 

external examiner for the Qualification in Careers Guidance at London South Bank University. 

Anthony currently edits the Cegnet website (www.cegnet.co.uk) for careers practitioners in schools 

and colleges and is a member of the Quality in Careers Standard validation team. His latest book, A 

Practical Guide to Career Learning and Development 11-19, written with Barbara Bassot and Anne 

Chant, was published last year. Anthony is an honorary life member of the Career Development 

Institute and a Fellow of the National Institute for Career Education and Counselling. 

 

Booking information 

Please book through the CDI website. 

 

CDI Members: £145 + VAT 

Non-Members: £195 + VAT 

 

Combined Membership and Event price: £264.00 

http://www.cegnet.co.uk/

